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SUBMITTING AN ARTICLE

REGISTER AND PROFILE

Annals of Spiru Haret University. Economic Seri¢dES) uses a registration system for all users involved
in the editorial and publishing process. The journal's Privacy Pappjies to all registered users. Each
registered user has a Profile, which can be edited or addedhafteser is logged in to the journal. The link
for the Profile is found in the right-hand margin under User and on the User Home page.

For all users, there is an email update option, which resulteinser being notified by email of each new
issue's Table of Contents.

HOW DO | REGISTER?

You can register by clicking on "Log In" or "Register" on #ite home page or on any journal's home page.
(http://ojs.spiruharet.ro/index.php/annals/user/register). Alternatiwaly, can ask a Journal Manager to
register you. Contact information can be found in About the Journal.
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Please use the buttons in the image below to resize the text in order to fulfiégaiwements. It might be
seen in the upper left corner of all pages.
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PROFILE

You create a profile (including a username and password) when gistere You can edit your profile any
time you are logged in. In the right navigation bar under the"tiber", the link "My Profile" appears; click
on that link and you are taken to your profile. Here you can changecgotact information, reviewing
interests, roles, and can manage email notifications for journals you hsterezhwith.

WHY REGISTER?

When you register the system creates a "User Home" maiggofi which make it easier to access your
journals. You must register if you wish to submit a paper to anygbuar if you will be a member of the
editorial team (eg, editor, reviewer, proofreader) of any journal.

Some journals restrict access to some portions of their site unless yegistered.

PRIVACY POLICY

The journal's privacy policy applies to all registered useosi ¥an find more information on the journal's
privacy policy in About the Journal.
Once you have an account, log in to the journal site and select the role of Author.
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Fig. 3. Selecting the Author's role
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To make a submission, select the Click Here link (under Start a New Submissiageedoto the first step
of the submission process.

1. Step One: Starting the Submission

Step 1 ensures that the Author understands the journal's submission rules. The Authwe wollphek the
appropriate section to submit to, and will be provided with information on the journal's priasyent,
copyright notice, competing interest statement and/or author fees. (Fig.4)

HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES ANNCUNCEMENTS

Home = User = Author = Submissions > New Submission

Step 1. Starting the Submuission

1. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 3. COMNFIRMATION

Encountering difficulties? Contact Rocsana Tonis (Bucea-Manea) for assistance.

Journal Section

Select the appropriate section for this submission (see Sections and Policies in About the Journal).

Section * | Please select a section... [« |

Submission Checklist

Indicate that this submission is ready to be considerad by this journal by checking off the following (comments to
the editor can be added below).

[l he submission has not been previously published, nor is it before another journal for consideration (or an
explanation has been provided in Comments to the Editor).

he submission file is in Microsoft Word or WordPerfect document file format.
Aici inserati Template-ul

he text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines, which is
ound in About the Journal.

O OO0

f submitting to a peer-reviewed section of the journal, the instructions in Ensuring a Blind Review have been
ollowed.

Copyright Notice
(cc) T

Annals of Spiru Haret University — Economics Series de Central Research Institute este licentiat printr-o Licenta
Creative Commons Atribuire 4.0 International .

Fig. 4. Submission Steps Technical Support

You must complete all required fields for the submission language you choodesh Engur case.
Next, the author must check each of the items from the submission checklist. (Fig.4)



M Economic Series

AT ? Annals of Spiru Haret University

ISSIN: 2393-1795  ISSN-L:2068-6900

Copyright Notice
N

Annals of Spiru Haret University — Economics Series de Central Research Institute este licentiat printr-o Licenta
Creative Commons Atribuire 4.0 International .

The authors agree to the terms of this Copyright Motice, which will apply to this submission if and when it is
published by this journal (comments to the editor can be added below).

Journal's Privacy Statement

The names and email addresses entered in this journal site will be used exclusively for the stated purposes of this
journal and will not be made available for any other purpose or to any other party.

Comments for the Editor
Enter text {optional)

Save and continue Cancel

The journal's copyright policy will appear next, and, if configured as a reggirte the author will
need to agree to this policy. (Fig.5)
Authors can then review the Privacy Statement. (Fig.5)
Finally, the author can add any comments, which will be visible to the editor. Mdwe next step
by hitting the Save and Continue button, as seen before. (Fig.5)

Fig.5 .Copyright Notice

1. Step Two: Uploading the Submission

Submission Step Two allows you to upload the submission file, a word-processing dbcume

* Click Browse to open a Choose File window for locating the file on the hard drive oégmyputer.

* Locate the file you wish to submit and highlight it.

* Click Open on the Choose File window, which places the name of the file on this page.

* Click Upload on this page, which uploads the file from the computer to the journal's wefdsrienames
it following the journal's conventions.

» Once the submission is uploaded, click Save and continue.
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HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES ANNOUNCEMENTS

Home = Uszer = Author = Submissions > New Submission

Step 2. Uploading the Submission

1. START 2. UPLOAD SUBMISSION Z=. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATICN
To upload a manuscript to this journal, complete the following steps.

1. On this page, click Browse {or Choose File) which opens a Choose File window for locating the file on the
hard drive of your computer.

. Locate the file wou wish to submit and highlight it.

. Click Open on the Choose File window, which places the name of the file on this page.

. Click Upload on this page, which uploads the file from the computer to the journal's web site and renames it
following the journal's conventions.

5. Once the submission is uploaded, click Save and Continue at the bottom of this page.

Ju LRI

Encountering difficulties? Contact Rocsana Tonis (Bucea-Manea) for assistance.

Submission File

Mo submission file uploaded.

Upload submission file o file selected. Upload | ENSURING & BLIND REVIEW

@

Fig. 6. Uploading the Submission
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3. Step Three: Entering the Submission's Metadata

The third step of the submission process serves to collect all relevant tadtantethe author. The first
section of metadata covers the authors. The submitting author will have their perknation
automatically appear. Any additional information, such as Competing Iri#tastestld also be added at this

time.
1. START Z. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

Authors

First Name * IElena

Middle Name |

Last Name * IGurgu

Email * Ielenagurgu@vahaa.cam

QORCID D I
ORCID iD= can only be assigned by the ORCID Registry. You must conform to their
standards for expressing ORCID iDs, and include the full URI (eq. http:/forcid.org
So000-0002-1825-0097).

URL I

Affiliation "Spiru Haret University"
(Your institution, e.g. "Siman Fraser University™)

Country | Romania El

Competing interests

CI POLICY

ii—énL'ﬂ|BIQEE§E '.@;IHTIHLE'&

Faculty of Marketing and International Business
-Associate Professor PhD, Deputy Dean

Fig. 7. Authors
If there are multiple authors for the submission, their informatzonbe added using the Add Author button.
You can also re-order the list of authors, make one of the authopsiticgpal contact with the editor, and
delete any authors added in error.

Next, enter the submission title and abstract.
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Add Author |

Title and Abstract

itle * |
betract *

kBa@A|B 7 Uizi=| L= -N
Fig. 8. Title and Abstract

You will then add indexing information. This will help others find yauticle. The suggested indexing
options were determined by the Journal Manager.
Indexing

Provide terms for indexing the submission; separate terms with & ssmi-colon {terml; term2; term3).

Academic dizcipline
and sub-disciplines

Econamics; Sustainable Development

Subject classification |

eywords |

Language |er|-

Contrbutors and Supporting Agencies

[dentify agencies (& person, an organization, or 8 service) that made contributions o the content or provided
funding or support for the work presentad in this submission, Separate them with a sami-colon (e.g, John Doe,
Metro University; Master University, Deparzment of Computer Scignce).

Bgencies I

References

Provide a formatted list of references for works cited in this submission. Pleasa separate individual raferences with
blank line.

References

e | o |

Fig. 9. Indexing, Supporting Agencies, References
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The next section allows you to enter the name of any organization that may haveesupmartresearch.
The author has to provide his list of references separatelg. Wiii allow the journal's Editors and
Copyeditors to check your references using a Citation Markgpstast. You should provide your list with
each reference on a separate line.

Hit the Save and Continue button to move on to Step 4.

4. Step Four: Uploading Supplementary Files

This step is optional. If you have any supplementary files, asatesearch instruments, data sets, etc., you
may add them here. These files are also indexed by the authmifyidg their relation to the submission, as
well as their ownership. Supplementary Files can be uploaded in amyrifilatfand will be made available to
readers in their original format.

* Locate the file you wish to submit and highlight it.

* Click Open on the Choose File window, which places the name of the file on this page.

* Click Upload on this page, which uploads the file from the computéetmtirnal's web site and renames it
following the journal's conventions.

» Once the submission is uploaded, click Save and Continue.

Step 4. Uploading Supplementary Files

1. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

This optional step allows Supplementary Files to be added to a submission. The files, which can be in any format,
might include {a) research instruments, (b) data sets, which comply with the terms of the study's research ethics
review, (c) sources that otherwise would be unavailable to readers, (d) figures and tables that cannot be integrated
into the text itself, or other materials that add to the contribution of the work.

o TITLE CORIGIMAL FILE NAME DATE UPLOADED ACTION

No supplementary files have been added to this submission.

pload | ISURING A BLIND REVIEW

Fig. 10. Uploading Supplementary Files

Upload supplementary file

Cance
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5. Step Five: Confirming the Submission

This final step provides a summary of your submission.

HOME ABOUT USER HOME

m

EARCH CURRENT ARCHIVES ANNOUNCEMENTS

Home = User = Author = Submissions = New Submission

Step 5. Confirming the Submission

1. START 2. UPLOAD SUBMISSIOM 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 3. COMFIRMATION

To submit your manuscript to Annals of Spiru Haret University - Economics Series click Finish Submission. The
submission's principal contact will receive an acknowledaement by email and will ke able to view the submission's
progress through the editorial process by logging in to the journal web site. Thank yvou for yvour interest in publishing
with Annals of Spiru Haret University — Economics Series.

File Summary

I ORIGINAL FILE NAME TYPE FILE 3IZE DATE UPLOADED

@

Click Finish Submission to submit your article. You will receareacknowledgement by email and will be
able to view your submission's progress through the review andigdpocess by returning to the Active
Submissions section of your Author page.

Mo files have been attached to this submission.

Fig. 11. Confirming the Submission

The Author User Home Page

After clicking on the Author link on your User Home page, you wildirected to your Author's User Home
page, which includes information on Active Submissions; a link to atagw submission; and information
on any Refbacks you may have.

Active Submissions

This page will list any of your submissions to the journal thaséll in process (e.g., awaiting assignment to
an editor, undergoing review, being edited) or incomplete (in whisle gau can return and finish the
submission at any point).

Each completed submission will fall into one of the following categories:

* Awaiting Assignment the submission has been completed by you; at this point you canniat thele
submission from the system by yourself. The Editor can now sesifimeission and must assign an Editor or
Section Editor to it.

* Queued for Review the submission has been vetted and is now in the review processho(dd eceive
notice shortly on the review decision.

* Queued for Editing: the submission has completed the review process and has dwspted for
publication; it will now make its way through the system's cdjy®, layout editing and proofreading
processes.
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Home = User = Author = Submissions = Active Submissions

Active Submuissions

Submission complete. Thank you for your interest in publishing with Annals of Spiru Haret University - Economics
Series.

& Active Submissions

Fig. 12. Active Submissions

As the author, you caadlick on the hyperlinked title of any listed submission and revitevClicking a
submission title will bring you to your submission's Summary pBgen here, you could revise the title or
abstract (by clicking the Edit Metadata link). If the ed@sks for revisions, you will upload the changes this
way too (in the Review section of your submission).

HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES ANNOUNCEMENTS

Home = User = Author > Submissions > #485 > Summary

#485 Summary

SUMMARY REVIEW EDITING

Submission

Authors Elena Gurgu

Title once upon a time in bucharest
Criginal file MNone

Supp. files None ADD A SUPPLEMENTARY FILE
Submitter Mrs. Elena Gurgu =1

Date submitted April 4, 2016 - 05:51 FM
Section ARTICLE

Editor MNone assigned

Author comments soxdoxcd

Status

Status Awaiting assignment

Initiated 2016-04-04

Last modified 2016-04-04

Subrussion Metadata

DIT METADATA

Authors

Name Elena Gurgu =1
Affiliation "Spiru Haret University"
Country Romania

Competing interests —

Cl POLICY

Fig. 18. Submission Summary
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RefBacks
The RefBacks section displays any incoming links from exteveal sites such as blogs, news sites, or other

articles that link directly to your articles. Each RefBa@n doe edited: it can be ignored, deleted, or
published, in which case it appears publicly at the end of your published article on theeweb s

Archive

Your Archive page will list all declined submissions, as wsllamy published submissions along with
information on which issue they appeartin

! Please see the entire tutorial at: http://pkp.sfu.ca/ojs/docs/userguide/2.3.3/userguide.pdf.



